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Job Description Template
__________________________________________________________________________________________________
Purpose (of Organization): ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Job Title: __________________________________________________________________
Key Responsibilities:
1. ____________________________________________________________________
2. ____________________________________________________________________
3. ____________________________________________________________________
4. ____________________________________________________________________
5. ____________________________________________________________________
6. ____________________________________________________________________
Reports to… ________________________________________________________________
Length of Service (Duration): _____________________________
Time Commitment (Per Week): ______________________________
Qualifications/Skills/Attributes Needed:
1. _____________________________________________________________________
2. _____________________________________________________________________
3. _____________________________________________________________________
4. _____________________________________________________________________
Support Provided:
____________________________________________________________________________
Expected Orientations and Training:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Measures of Success:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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